
Accessibility tools in Windows 10, Microsoft Edge Chromium, Office 365, 

Moodle and e-books 

 

 

Windows 10 

Like most operating systems, Windows 10 has an built-in accessibility tool 

called “Ease of Access”. Just type “ease of access” in the Settings Search box 

on the bottom of your desktop and you will get a list of numerous Windows 

features that you can personalise (e.g. high contrast, magnifying, text to 

speech, cursor size and much more). 

 



 

Video Tutorial on the use of Ease of Access in Windows 10 

https://www.bing.com/videos/search?q=windows+10+ease+of+access&&view=detail&mid=26682EE77179C6527D5426682EE77179C6527D54&&FORM=VRDGAR&ru=%2Fvideos%2Fsearch%3Fq%3Dwindows%2B10%2Bease%2Bof%2Baccess%26FORM%3DHDRSC3


Microsoft Edge Chromium 

If using the Edge browser you can highlight any text from any websites and 

simply right click and choose read aloud selection. 

 



For more settings go to Settings and Appearance to change Theme, Font size 

etc. 

 

Video tutorial on the use of accessibility tools in MS Edge Chromium 

https://www.bing.com/videos/search?q=microsoft+edge+chromium+accessibility+tools&&view=detail&mid=B70771DF56C3C8301348B70771DF56C3C8301348&&FORM=VRDGAR&ru=%2Fvideos%2Fsearch%3Fq%3Dmicrosoft%2520edge%2520chromium%2520accessibility%2520tools%26qs%3Dn%26form%3DQBVR%26sp%3D-1%26pq%3Dmicrosoft%2520edge%2520chromium%2520accessibility%2520tools%26sc%3D0-43%26sk%3D%26cvid%3D19EA4149DED941CEA407FAFB9A35854B


Office 365  

This is an important cloud platform that the College uses. This is the place 

where you can access your College email account (Outlook), Teams, OneNote, 

OneDrive, Word online, PowerPoint online, Excel online and more. 

If you save any of your work on your OneDrive as a Word online document (note 

that also works on the 2016 desktop Word version), for instance, you can apply 

all sorts of accessibility tools on it such as enlarged text size, text to speech, 

translation etc. The accessibility tool in Office 365 is called Immersive reader. 

This is how it works: 

 

 

 

 

 

 



1. Open a Word document you have saved on OneDrive  

 



 



Once you opened the document from OneDrive, just click on the “view” tab and 

look for “Immersive Reader” 

 

 



When you applied Immersive Reader on a document you will get a different 

layout where you can apply all sorts of accessibility tools to the doc. Such as, 

text to speech, overlay colours, translation etc. 

 

 

 

 

 

 



Text to speech

 



Text preferences 

 

 



Grammar options 

 

 



Reading preferences 

 

 

 



 

Immersive reader can also be applied on Microsoft OneNote documents. 

For more information about Immersive Reader functionalities please click the 

links below (online resources). 

Video tutorial: Immersive Reader in Microsoft Word desktop and online version 

Video tutorial: Immersive reader in Microsoft Teams 

Video tutorial: Immersive Reader in Microsoft OneNote 

 

 

 

 

 

 

 

https://www.bing.com/videos/search?q=microsoft+immersive+reader&&view=detail&mid=FAC5117BFFC2248764A2FAC5117BFFC2248764A2&&FORM=VRDGAR&ru=%2Fvideos%2Fsearch%3Fq%3Dmicrosoft%2Bimmersive%2Breader%26FORM%3DHDRSC3
https://www.bing.com/videos/search?q=microsoft+immersive+reader&ru=%2fvideos%2fsearch%3fq%3dmicrosoft%2bimmersive%2breader%26FORM%3dHDRSC3&view=detail&mid=07DD6D6DD396CF56949607DD6D6DD396CF569496&rvsmid=FAC5117BFFC2248764A2FAC5117BFFC2248764A2&FORM=VDMCNR
https://www.bing.com/videos/search?q=microsoft+immersive+reader+in+onenote&&view=detail&mid=A79E0C9C9B4E70AB7D33A79E0C9C9B4E70AB7D33&&FORM=VRDGAR&ru=%2Fvideos%2Fsearch%3Fq%3Dmicrosoft%2520immersive%2520reader%2520in%2520onenote%26qs%3Dn%26form%3DQBVR%26sp%3D-1%26pq%3Dmicrosoft%2520immersive%2520reader%2520in%2520onenote%26sc%3D0-37%26sk%3D%26cvid%3DC9AD03386B844FE9816E0CF945C3B1EF


Moodle 

Moodle also has accessibility features. Note that these features can only be 

applied when navigating the actual platform and not available on documents 

downloaded from Moodle. Downloaded Word documents can be uploaded onto 

OneDrive to access such features (covered above). 

To use accessibility tools in Moodle, first you need to create an accessibility 

block on your site. Once the block is created you can instantly change Moodle 

background and text size directly from the block 1. OR you can launch more 

features (e.g txt to speech) by clicking on the LAUCH ATBAR in the block 2. 
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VLeBooks 

VLeBooks is the College’s ebook platform which can be accessed via the LRC’s 

Moodle site. 

 

https://moodle.stbrn.ac.uk/course/view.php?id=561
https://moodle.stbrn.ac.uk/course/view.php?id=561


Once on the platform, find the ebook you would like to apply accessibility tools 

and you can find these features on the top bar. Features include various 

overlay colours and Read aloud option. 

 

Any other questions related to accessibility, please contact the LRC. 


