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1. Introduction

The College receives an allocation from the Department of Education (DfE) in support of Free     College Meals and Discretionary Bursaries for students meeting eligibility. Additionally, the College receives bursary funding for vulnerable students who are in care or care leavers. 
Free school meal eligibility is covered in section 2 of the guidance and is separate to the 16-19 bursary. These awards are however often interlinked as both free meals and the 16-19 bursary are aimed at lower income households.  

1.1 [bookmark: _Hlk169510778]The College will assess student awards individually, allocating funds as they see fit and according to student need. Bursary awards will be based on essential participation costs and are subject to funding received from the Department of Education. Consideration will be given to the individual needs of each student based on their household circumstances / household income. 

1.2 [bookmark: _Hlk230074807]To receive bursary funding, students must agree and engage with the Positive behaviour policy, Student attendance & punctuality policy and Student learner agreement. 

1.3 Students and their families should be made aware that giving false or incomplete information may result in funding being stopped and any incorrectly paid funds being recovered. They should also be informed that this might result in a referral to the Police with the possibility of the student and /or their family facing prosecution. 

1.4 All awards will be made subject to an application meeting the bursary criteria outlined in this policy which is published in the Bursary Support section of the St Brendan’s website. Additionally, students must meet the residency criteria outlined within the DfE funding rules for post-16 provision. The College will take account of individual circumstances and will implement reasonable adjustments where necessary to support equitable access to bursary funding.


2.	Free College Meals

Transitional Protection (that has been in place for the last few years) will no longer apply. All applications for free meals will be based on circumstances at the time of application.
Free meals are targeted at disadvantaged students. Disadvantage is defined as students being in receipt of or having parents in receipt of one of the benefits listed below:
· Universal Credit
· support under part VI of the Immigration and Asylum Act 1999

A student is eligible to receive a free meal when they, or a responsible adult on their behalf, make a successful application to the college.

Households in receipt of Income-related Employment and Support Allowance or the guarantee element of Pension Credit may also be entitled to a meal.
Any households on older legacy benefits will be reviewed on an individual basis.
[bookmark: _Hlk231812305]
2.1	The meal allowance will be a minimum of the statutory £2.61 per college day. This will be topped up from the discretionary bursary fund. and will include a variety of options. This will be available to all households meeting the criteria noted in point 2 regardless of income. We encourage students to make healthy food choices from the options available.



2.2	An allocation for a free meal will be given on days where there are 2 or more timetabled lessons. These lessons can be at various points of the day and do not need to be consecutive. This is in line with Government guidance and is subject to audit checks.


3.	Bursary Funding for Vulnerable Students

Based on Government guidance, the defined vulnerable groups are students who fall into these categories:	
· in care
· care leavers
· receiving Income Support (IS), or Universal Credit (UC) because they are financially supporting themselves or financially supporting themselves and someone who is dependent on them and living with them, such as a child or partner
· receiving Disability Living Allowance (DLA) or Personal Independence Payments (PIP) in addition to Employment and Support Allowance (ESA) or UC - all benefits must be received by the student, in their own right
· Students must be in receipt of DLA or PIP and ESA or UC to be eligible – receipt of DLA or PIP alone does not meet the criteria.
Students in one or more of the groups above (who have a financial need) can apply for a bursary of up to £1200 for essential costs such as help with meals, travel and essential equipment. This amount is not given automatically and each application will be reviewed individually depending on need.
As part of our review, we will request confirmation of care status from the local authority. We will also ask for proof of benefits if a student holds any of the above benefits in their own name.


4.	Discretionary Bursaries

Discretionary bursaries may be awarded in addition to Free College Meals for households on lower incomes. Often students can be eligible for both a discretionary bursary and free meals, however there are exceptions to this where household income is over our threshold of £30000.

4.1	Discretionary bursaries can be awarded to help with the costs of the following (subject to an assessment of individual need):
· Travel to college on public bus in the Bristol and West of England areas (for students who live more than 1.5 miles from college). Bus tickets are provided during term time only – lost paper tickets will not be replaced.
· Compulsory educational trips. 
· UCAS application fee payment.
· Compulsory kits for creative arts subjects (last orders will be 14/12/26).
· Essential printing costs for specific subjects where portfolios are required.
· Access to free meals when household income is below £30000 but no benefits are being claimed.
· Other items confirmed as essential such as calculators for A’ level Mathematics.

4.2	A discretionary bursary will be awarded where the total household income (from all sources) is below £30000 per annum. When reviewing employed income, we will base our figures on the amount received after tax, pension and National insurance have been deducted from salary.  

4.3	If benefits are received in addition to employed / self-employed income, we will add benefits    to any other income source to give a total household income.
For households that receive Universal credit, we will base our calculation on an average of the last 3 months Universal credit statements. This average will then be multiplied by 4 to give an annual total household income figure.
For most households receiving Universal credit we will undertake the following calculation to establish total household income:

Universal credit award amount minus housing entitlement amount (showing on the first part of the statement) plus total earnings reported on the Universal Credit statement.  
This formula will be adjusted if rent is paid directly to landlord as part of the calculation. 

We have made the decision to calculate household income in this way as an analysis of applications shows a large variation in levels of rent paid within our catchment area. By stripping out the housing allowance (when this shows on a Universal credit statement), this gives a more accurate indication of available household income for the majority of our bursary applicants.

	Exceptions to this calculation:
· Where there is no housing entitlement showing on the Universal Credit statement, we will add Universal credit award amount to net salary to obtain a household income figure. 
· Where Universal credit payment is lower than the housing allowance on a statement, we will base our income calculation on salary alone and not take the Universal credit payment into consideration.

4.4	If total household income exceeds £30000 using the calculation stated above, but a Universal credit statement shows that there are 3 or more children in the household, we will look at an application individually to assess the need for support.

4.5 	All bursary awards are subject to a student meeting 85% attendance. Bursary support will be affected if attendance goes below 85%. Mandatory trips and items may not be paid for and if eligible for a bus ticket, this will be reviewed.  The college will take pro-active measures to ensure students who are at risk of falling below 85% attendance have their needs, and any barriers to attendance, understood prior to any sanctions being put in place. Close liaison between the bursary and pastoral teams will ensure all needs are known, measures are in place to support the student and that all reasonable adjustments and support plans are in place. The college has the opportunity, within this policy, to consider exceptional circumstances (see section 6.2).  

[bookmark: _Hlk200441965]4.6	If there is a change to an individual’s household financial status, this must be reported to the Bursary Coordinator immediately and may result in a change to the award made with immediate effect. The Bursary Coordinator can be contacted, by phone, email (bursary@stbrn.ac.uk) or by visiting in person to room B24 in B block. The opening times of the bursary office are noted on the office door and students are welcome to visit with any queries or concerns. At other times when help is required, Finance will be able to provide assistance in room B2.

4.7	Other points to note:

· When an assessment shows that a parent/carer has savings of over £6000, we will seek additional justification as to why bursary support is required. For applications where evidence shows savings of over £10000, applications will normally be declined. The appeals process is however available should there be any special circumstances to consider.

· Where a 2nd property is held and there is evidence of rental income on documentation received, further details will be requested as part of our assessment, and applications will be reviewed on an individual basis.

· Where there is a disability allowance or childcare allowance showing on a Universal credit statement within the ‘what you are entitled to’ section, we will not take this amount into consideration when calculating total household income.

· Discretionary bursaries will not cover train tickets or provide help with fuel if students travel to college by car.

· For compulsory trips, funding with be allocated into a bursary “purse”. Students will need to book themselves onto the trip via the College Store to secure a place. Payment of trips will be reviewed in line with attendance however any special circumstances will be considered.

· Any kits provided from Bursary funding will not be supplied until at least the middle of October. 


5.	Care to Learn

	For young parents with childcare costs, we can consider applications under the Care to Learn    criteria subject to Government guidelines being met.


6.	Safeguarding & Emergency Support

6.1	An emergency bursary award may be made occasionally at the discretion of the College (in cases of severe hardship) to provide access to a free meal or travel support without providing proof of household income. These awards are reviewed on a case-by-case basis taking into consideration government guidance and agreed by the college leadership team in exceptional circumstances. These can only ever be temporary awards and will be reviewed regularly.

6.2	We will be proactive in identifying and addressing barriers to participation that our bursary students may be experiencing. In exceptional circumstances, the College may exercise discretion where it is necessary to meet an individual’s needs. Any such decision will be made on an individual basis, whilst remaining within the scope of the DfE guidance. All decisions relating to exceptions and reasonable adjustments made will be recorded and retained to ensure compliance and availability for audit.

6.3	The Head of Student Wellbeing and Safeguarding will be issued a small budget to use at their discretion where there is an urgent safeguarding concern and a student’s circumstances fall outside of the DfE bursary funding criteria.  A student may be eligible for help on a short-term basis subject to agreement by the Head of Student Wellbeing & Safeguarding.


7.	Application and Assessment

7.1	New students will be invited to complete and submit an application immediately after they have enrolled at college via the PayMyStudent online portal. Applications will be reviewed in date order. The online application form can be found within the St Brendan’s website under the Bursary support section.

	Students who are currently at college, will be invited to apply for a bursary before the end of the summer term to enable their bursary to be in place at the start of the new academic year. All approved students will need to sign a declaration at the start of the new term via a Microsoft form to confirm there have been no changes to their circumstances over the summer holidays.

7.2	The College will endeavour to assess and make awards to new students as quickly as possible at the start of term, but this will be dependent on all supporting evidence being available and uploaded correctly to PayMyStudent.

7.3	Applications can be submitted throughout the Academic year subject to funding levels and reapplication will be accepted where there have been changes to household circumstances. We encourage applications to be submitted at the start of the academic year.

7.4 	Awards cannot be backdated and a bursary will commence when an online application has been received and all supporting evidence has been submitted to the bursary coordinator’s satisfaction.

7.5	All applicants other than students applying under vulnerable bursary criteria should provide evidence of household income. Details of acceptable documents are listed within the Bursary Support section of the St Brendan’s Sixth form college website. Assessments will be made based on the student’s primary address and travel tickets allocated based on primary address location. Applicants should provide all pages of requested documents at time of application to avoid delays in assessment.

7.6	Where there has been a change to the primary address after an application has been approved, the Bursary coordinator will have the right to ask for an official document such as a bank statement or utility bill to confirm the new address.  The student’s primary parent/carer should also confirm the change in writing.

7.7	If further documents are requested after a bursary has been approved, the Bursary Coordinator has the right to put the Bursary on hold if there are delays in submitting the requested information.


8.	Appeal Process

8.1	Unsuccessful claimants have the right to appeal the decision. Initial appeals should be sent to the Bursary Coordinator for review and include details of why there is a need for Bursary support. If an application remains declined and claimant is still not happy with the decision made, a further appeal must be made in writing and addressed to the Finance Manager. The Finance Manager will review the application within 10 working days of the appeal and notify the student of the outcome in writing.  The Finance Manager’s decision will be final.


9.	Responsibility and monitoring

9.1	The responsibility for managing, assessing applications and promoting the bursary and free meal awards lies with the Bursary Coordinator, who will work closely with the Finance Manager and other key members of the College management team. 

9.2		This policy will be reviewed annually and approved by the Principalship and the College’s Board of Governors.


9.3	The management of the 16-19 financial support will be subject to an audit in line with other key activities within the college.

Appendix to Bursary Policy 

Students that do not have the appropriate IT equipment to enable them to study remotely can apply for assistance. Any assistance is dependent on sufficient stock and availability.

Each year college may offer the Loan of Essential IT Equipment:
· Students will be subject to the Laptop Loan Procedure and must comply with the Loan Agreement
· All loan equipment will be purchased by the college and will be configured and monitored set up in line with the college’s IT Acceptable Usage, IT Security and Safeguarding policies
· On occasion the college may purchase a laptop for a students use. This will be the responsibility of the student but will remain under the ownership of the college.
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